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1.0 Purpose
1.1 To establish the requirements for housekeeping ensure compliance with Federal and State requirements.
2.0 Responsibility
2.1 The Key Supervisor shall ensure compliance with this procedure.

2.2 Employees are responsible for complying with this procedure.

3.0 Definitions
Not Applicable

4.0 General Requirements
4.1 During the course of construction, alteration, repair or demolition of buildings and structures, continuous clean-up of the work area shall be performed; including removal of all rubble, scrap, boxes, crates, and excess material to trash disposal area.

4.2 At the end of each work shift, a general clean-up of all work areas shall be performed.

4.3 All floors and walkways shall be maintained in good conditions (secured footing shall be ensured on all floors and walkways)

4.4 Every floor, working surface, and passageway shall be kept free from protruding nails, splinters, loose boards or openings.

4.5 Cleaning and sweeping shall be performed in such a manner as to minimize the contamination of the air with dust.

4.6 Hoses and electrical conductors across aisles or passageways shall be covered or suspended overhead so that there is no tripping hazard.  Where mechanical handling equipment is used, sufficient safe clearances shall be allowed for aisles, at loading docks, through doorways, and wherever turns or passages must be made.

4.7 Storage of material shall not create a hazard.  Bags, containers, bundles, construction materials and other equipment shall be stored in tiers, stacked, blocked or interlocked.  They shall be limited in height (in general < 5 ft.) so that they are stable and secure against falling, sliding, or collapse.

4.8 Working and storage areas shall be kept free from accumulation of materials that pose hazards of tripping, fire, explosion, or pest harborage. Vegetation control shall be exercised.

4.9 Free access shall be maintained at all times to all exits, fire alarm boxes, fire extinguishing equipment, and any other emergency equipment.  Free access means clear of all obstructions.
4.10 Any barricade that obstructs access or egress will have a sign directing traffic to the nearest alternate access or egress in case of an emergency situations in which no other detour route is available the path cannot be obstructed.
. 
4.11 During the course of construction, alteration, repair or demolition of buildings and structures, employers shall ensure continuous clean-up of their work area, including removal of all rubble, scrap, boxes, crates and excess material to trash disposal areas. 

4.12 All lunchrooms, washrooms and restrooms shall be kept in a clean and sanitary condition.  Garbage cans in lunchrooms and restrooms shall be equipped with fitted covers, and the contents disposed of regularly.

4.13 Common garbage and other waste shall be disposed of at frequent and regular intervals.

4.14 Containers shall be provided for the collection and separation of waste, trash, oily or used rags, and other refuse.  Containers used for garbage and other oily, flammable or hazardous wastes, (such as caustics, acids, harmful dusts or similar materials) shall be equipped with covers.

4.15 Chemical agents or substances, which might react to create a hazardous condition, shall be stored and disposed of separately.

4.16 All floors and walkways shall be maintained in good condition.  Loose or broken components shall be repaired or replaced.  Secure footing shall be ensured on all floors and walkways. 

5.0 GENERAL WASTE MANAGEMENT 
5.1 During the pre-job planning process all waste, trash, and scrap materials will be taken into consideration and a general waste management program will be established before the project begins.

5.2 On-site orientation will cover site specific housekeeping and waste management process and contain the following training:

5.2.1 Proper handling, storage, organization and any other special consideration for waste and scrap material. 

1.0 Site specific requirements for disposal of waste.

1.0 Different disposal methods for all types of material (i.e. liquid vs. solid waste)

1.0 Consideration for recycling and/or re-using scrap or demolition material
1.0 Environmental effects of improper waste disposal
6.0 SPILL RESPONSE 
6.1 Chemical substances should be stored in proper containers to minimize the potential for a spill. Whenever possible, chemicals shall be kept in closed containers and stored so they are not exposed to storm water.
6.2  A proper spill kit must contain the appropriate supplies for materials that may be spilled. Supplies must be easily accessible when required, and considerations must be made for both the type and quantity of materials.
6.3 Employees must be instructed on the proper response procedures for spilled materials. The training should include materials available for use, proper waste disposal, and communication procedures.
6.4 Areas where chemicals may be used or stored must be maintained using good housekeeping best management practices. This includes, but is not limited to, clean and organized storage, labeling, and secondary containment where necessary.
6.5 The program should address proper communication measures for employees to initiate in the event of a spill. Communication procedures should be based on type and quantity of materials spilled
7.0 PROCEDURE

Not Applicable

8.0
RECORDS
Not Applicable

9.0
REFERENCES
Not Applicable

10.0
ATTACHMENTS
Not Applicable


