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1.0 Purpose
1.1 To assist the Contractor in identifying, responding to, and reporting the various types of emergencies that may be encountered, furthermore to ensure compliance with Occupational Safety and Health Administration/Department of Occupational Safety and Health (OSHA/DOSH) requirements.

2.0 Responsibility
2.1 Project Management is responsible for interacting with operating contractors to assist them in identifying additional emergency response signals and procedures that may be required in specific buildings or work areas.   Ensure the Emergency Action Plan (AISH-6A) is completed and hung in the common area in the event of an emergency.  Also, ensure the Crises Management Plan (AISH 6B) is completed and placed in the front of the pre-task plan book.
2.2 The Key Supervisor shall be responsible for the following:

2.2.1 Ensuring that each employee is knowledgeable of the emergency response and notification requirements in the areas where contractor personnel are working.

2.2.2 Accounting for all contractor employees under emergency conditions.

2.3 Employees shall be responsible for the following:

2.3.1 Responding to all emergency signals and following directions.

2.3.2 Promptly proceeding to the staging area and reporting to their supervisor when required by the nature of the emergency.

3.0 Definitions
Not Applicable

4.0
General Requirements
4.1
For purposes of this document, the following shall be considered as types of emergencies that may be encountered:

4.1.1 Personal (accident/injury)

4.1.2 Fire

4.1.3 Earthquake

4.1.4 Weather (severe cold, rain, snow, wind, etc.)

4.1.5 Hazardous material exposure

4.1.6 Cave-ins

4.1.7 Sabotage

4.2 To notify Apollo, the Contractor shall call Apollo Construction Management or Apollo IS&H on (509) 586-1104.

4.3 Contractor personnel at remote worksites shall have communication equipment to initiate effective emergency response and be notified of emergency situations.

5.0
Procedure
5.1
During the employee orientation (refer to AISH 4, Safety and Health Orientation), the Key Supervisor shall orient employees to the emergency response and notification requirements.

5.2 Because of the number of facilities involved, specific information regarding staging areas, additional emergency response and notification requirements that may be applicable to some buildings or operations have not been provided.  Contact the Apollo Project Management for specific information regarding requirements for each facility.

5.3 For all work locations, the key supervisor shall coordinate with the owner of the facility to identify staging areas, and emergency signal.  If staging areas have not been identified the key supervisor shall identify the staging area and emergency signals for the specific job site.
5.4 FIRST AID 

5.4.1 In the absence of an infirmary, clinic, hospital, or physician, that is reasonably accessible in terms of time and distance to the worksite, which is available for the treatment of injured employees, all Apollo Foreman shall be trained and obtain a valid certificate in first aid and shall be available at the worksite to render first aid.
5.4.1.1 A valid certificate in first aid training must be obtained from the U.S. Bureau of Mines, the American Red Cross, or equivalent training that can be verified by documentary evidence.
5.4.2 First aid supplies shall be easily accessible throughout job site locations.  At least one First Aid kit shall be in, but not limited to, all Apollo work trucks and Apollo jobsite trailers. 

5.4.2.1 First aid kits shall consist of appropriate items which will be adequate for the environment in which they are used. Items shall be stored in a weather proof container with individual sealed packages of each type of item.
5.4.2.2 First aid kits shall be inspected on a weekly basis or and re-supplied on an as needed basis. Periodic inspections of first aid supplies shall be recorded on the weekly jobsite safety inspection form. 
5.4.3 Eye Wash stations and/or flush kits shall be stored in Apollo Job Trailers and periodically throughout a jobsite’s appropriate to employee exposure hazards. 
5.4.3.1 Where the eyes or body of any person may be exposed to injurious corrosive materials, suitable facilities shall be provided within the work area.

5.4.4 Proper equipment for prompt transportation of the injured person to a physician or hospital or a communication system for contacting necessary ambulance service shall be provided.

6.0 Crises Management
6.1 In the event of a major event on a jobsite we need to be prepared to minimize injuries to employees and limit risk for the company.  At the beginning of each job Ensure the Crises Management Plan is completed, (AISH 6B). An organizational chart has been established, roles and responsibilities verified, and is to be utilized in the notification process.
In the event of a major crisis the following steps need to be taken:
6.1.1 Medical Needs – Medical needs shall be taken care of first and foremost.  Ensure the scene is safe to attend to victims; further risk to employees is not acceptable.

6.1.2 Scene Preservation – Do not move any equipment or disturb the scene.  Get danger tape to surround the area.  If it is a major event then only L&I should direct the movement of equipment.
6.1.3 Establish a chain of command – Establish who is the point of contact.  Who handles the media?  Ensure the receptionist at the job and the home office is notified how to respond to questions and phone calls.
6.1.4 First Notifications – If there is major damage or fatalities make sure the Insurance carrier is notified.  Contact our lawyer for help.

6.1.5 Talk to the Employees –talk to employee and inform them that they have the right to have someone present while talking to anyone.  Instruct them to not speculate or give opinions on what happened.
6.1.6 Secure information – Secure all written logs, notes, diaries, maintenance records, safety meeting notes.

6.1.7 Document the scene – take pictures from all angles and from all distances.  Ensure you have pictures from all angles.  Sketch the scene and take measurements.

6.1.8 Notify L&I – Notifications to L&I must be with-in eight hours of fatally, probable fatality, or employee being admitted to the hospital.  Report the incident to the local L&I office or call the OSHA office at 1-800-321-6742.  When you notify L&I you must provide to following:

6.1.1 Establishment name

6.1.1 Locations of the incident

6.1.1 Time of the incident 

6.1.1 Number of fatalities, hospitalized, or exposures

6.1.1 Contact person

6.1.1 Phone Number

6.1.1 Brief description of the incident.

6.1.9 Investigation – look for facts of the incident and identify witnesses.  The investigation will be in accordance with AISH-8.
7.0 References
29 CFR 1926

Safety and Health Regulations for Construction (OSHA)
WAC 296-155
Safety Standards for Construction Work (DOSH)

8.0 Attachments
AISH 6A
Emergency Action Plan
AISH 6B
Crises Management Checklist
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                 Project ____________

Emergency Action Plan
Emergency Phone Numbers: 


Ambulance:                                                    


Fire:                                                                


Police:                                                            

Site Address/Location:

____________________________________________________________________________

Nearest Cross Street or Land Marks:

____________________________________________________________________________

Nearest Hospital:






Map posted         Yes    [image: image1.png]


 No

____________________________________________________________________________

Nearest Occupational Clinic:





Map posted    [image: image2.png]


 Yes    [image: image3.png]


 No

____________________________________________________________________________

Emergency Staging Area Is:





Map posted    [image: image4.png]


  Yes   [image: image5.png]


 No
____________________________________________________________________________

Project Manager:  (___) ___-_____

Project Supervisor:  (___) ___-_____

Project Supervisor:  (___) ___-_____

Project Supervisor:  (___) ___-_____

Safety:  Jeff Grade (509) 727-6883 or Mike Ellis (509) 948-1433

Crises Management Checklist

	Contact
	Contact Name
	Contact Phone

	Incident Point of Contact


	
	

	Media Contact


	
	

	Project Manger


	
	

	Project Superintendent


	
	

	Safety Manager


	
	

	Lawyer


	
	

	General Liability Insurance Carrier


	
	

	Builder Risk Carrier


	
	

	Inland Marine Carrier


	
	

	Local Police


	
	

	Local Fire/Rescue


	
	

	Nearest Hospital


	
	

	Power Company


	
	

	Telephone Company


	
	

	Gas Company


	
	

	Water Company


	
	

	Local L&I office


	
	

	OSHA Hotline


	NA
	1-800-321-6742

	
	
	


Take Care of the Injured First!!!

Do not allow anyone on site without the Incident Point of Contact’s Permission.

Do not talk to Media

