	Purpose

1.1	To define the requirements, responsibilities, and system for orientating employees to the Apollo Industrial Safety and Health (AISH) program, and instructing employees to the job-specific requirements as well as to ensure compliance with all State and Federal regulations.

2.0	Responsibility

2.1 Apollo is responsible for the following:

2.1.1 Assisting contractors in identifying area-specific emergency response and notification requirements.

2.2 The Safety Manager or Key Supervisor shall be responsible for the following:

2.2.1 Orientating their employees and lower-tier contractor employees to the AISH program and completing the appropriate Safety Checklist prior to individual employees beginning work activities. Attachment AISH 4-A shall be utilized for Apollo personnel while AISH 4-B shall be utilized for lower-tier contractors. Prior to individual employees beginning work activities.

NOTE: Escorted personnel including vendors, engineers and infrequent visitors, can be exempt from the AISH program orientation provided they are escorted and kept out of hazardous areas.

2.2.2 Ensuring each employee and lower-tier employee has reviewed the applicable/required AISH procedures and signed the Safety Checklist Signature Sheet (attachment AISH 4-B).

2.2.3 The checklist and signature sheet shall be available at the jobsite.

2.2.4 Verify that an employee is competent to perform their roles and responsibilities before being allowed to work independently.
2.3 Employees shall be responsible for understanding and complying with the AISH program and job-specific requirements.

3.0	Definitions

Not Applicable

4.0	General Requirements

4.1 Key Supervisors/Safety Representative shall orient employees to the AISH program as identified on the Safety Checklist, and to procedures the Contractor identifies that are applicable to the project. These procedures must be checked on the Safety Checklist.

4.2 Topics to be covered during the orientation (as a minimum) include:

4.3 All new hires shall watch the Apollo Welcome Video. The link to video is: http://www.apollomech.com/about-apollo/
4.4 Safety Manager or Key Supervisor will use Apollo’s Safety Orientation PowerPoint (PowerPoint available on the corporate share drive in the safety folder) to discuss the following:

4.5 The purpose of the safety orientation

4.6 Apollo General Work Site Safety Rules AISH 4-C

4.7 Company Overview

4.8 Safety Program Overview: Home Safe

4.9 INJURY FREE WORKPLACE
4.10 Employer rights and responsibilities
4.11 Disciplinary procedures
4.12 Alcohol and Drug Abuse policies
4.13 Stretch and Flex
4.14 Pre-Task Planning
4.15 The use and care of personal protective equipment
4.16 Stop Work Authority
4.17 How to report unsafe conditions
4.18 How, when and to whom to report injuries	
4.19 Location of First Aid Supplies		
4.20 Location of Occupational Medical Facility
4.21 No horseplay and no fighting
4.22 Smoking and chewing policies.  * Note: Some owners and their facilities are tobacco free zones.
4.23 All vaporizers/E-Cigs are outlawed on all Apollo jobsites, Apollo vehicles and in Apollo buildings.
4.24 Clean jobsite practices
4.25 Smart Lifting
4.26 Emergency Action Plan and response.  
4.27 Constructions Fatal Four
4.28 Falls
4.29 Struck By Objects
4.30 Crushed in Between (Pinch Points)
4.31 Near Misses/Lessons Learned
4.32 HazCom
4.33 Handling and Storage of Materials
4.34 Power Tools
4.35 Forklifts (Must be Apollo Certified to operate)
4.36 Fall Protection
4.37 Fire Prevention
4.38 Motor Vehicle Safety
4.39 Ladder Safety
4.40 Scaffolding
4.41 Barricades
4.42 Hoists, Cranes & Derricks (Must be Apollo Certified to rig or signal)
4.43 Aerial Lift/Scissor Lifts (Must be Apollo Certified to operate)
4.44 Electrical Installation (Only qualified persons are allowed to work on or near exposed electrical parts.)
4.45 Lock Out/Tag Out Procedures
4.46 Flammable Liquids and gases.
4.47 Welding and Cutting
4.48 Eye Safety
4.49 Grinder Policy and the use of double Eye Protection
4.50 Guards remain on at all times
4.51 No Hoodie Strings or loose clothing
4.52 Heavy Equipment
4.53 Confined Spaces
4.54 Hearing Protection
4.55 Cold and Heat Stress
4.56 Carbone Monoxide
4.57 Respirator Protection
4.58 Fatality Statistics
4.59 Make it personal
· We all have people that are counting on us to come home. If we are injured, disabled or dead because of a workplace accident our ability to take care of our loved ones is gone.
· Home Safe

4.60 The employees, after understanding the procedures identified in the Orientation checklist, sign the Orientation Signature Sheet.

4.61 Prospective employees must show all applicable certifications, licenses, etc. to demonstrate that they trained and qualified to do the job.

4.62 Job specific training will be provided for new or transferred employees. All employees must be trained on the tasks they perform on a regular basis

5.0	Procedure

Not Applicable

6.0	Records

	
Document
	Record Submittal Responsibility
	Record Retention Responsibility

	Orientation Checklist
	Contractor
	Construction Management

	Orientation Signature Sheet
	Contractor
	Construction Management




	7.0
	References
	

	
	29 CFR 1910
29 CFR 1926

	Occupational Safety and Health Standards (OSHA) Safety and Health Regulations for Construction (OSHA) 



8.0	Attachment
	AISH 4-A Site Specific Safety Checklist
	AISH 4-B Subcontractor Safety Checklist
	AISH 4-C Apollo General Work Site Safety Rules
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Building People Who Build Great Things      Apollo Employee Site - Specific  Checklist     Employee Name (print):  __________________________ ____ _   Site / Project:   _ ___________   Location:   ____________     Have you notified Safety of new Hire?       Yes          No          Scheduled Orientation with Safety:  ________________                     Supervisor      Scope of Project / Schedule / Owner      Work Hours      Means of Access and employee parking . Back in parking   required.      Sanitation Facilitie s      SDS Station / Copies -   location (database:  https://msdsmanagement.msdsonline.com/b920f1fb - 1b55 - 4e73 - 8004 - b529597e57d3/ebinder/?nas=True )      Stretch and   Flex (time and location)      Daily Pre - task plans -   (time and location)      Weekly Safety Meetings/ Inspections (time and location)      Stop Work Authority      Report all unsafe acts/conditions, near misses, and all accidents  to:  _ ____________        Employee recognition -   where SPIF cards are?       First Aid trained personnel / Emergency Phone Numbers      Competent Persons: Trenching, Excavating, Scaffolding      First Aid Kits/AED   location      Emergency Response Plan:      Evacuation routes, Location of evacuation staging area, emergency communication systems, exit location      Clinic  -   Emergency phone numbers, clinic address and map location      Fire Protection Plan      Smoking and tobacco policy -   no  electronic cigarettes permitted on Apollo sites or projects. Designated smoking area      Neighborhood Awareness      Material Storage / Deliveries/Haul Routes      Spill Response      Housekeeping expectations      Training      PPE ( Personal Protective Equipment) Required:      Safety Glasses            Spoggles overhead work    Hard Hat    Gloves      Leather Work Boots          High - visibility Vest      Ear  Plugs     Hoodie strings are prohibited   Face Shield       Cut resistan t   sleeves          Other hazards on site:     Heat Stress -   wa ter location, rest area     Electrical -   inspect cords, live utilities       Hot Work /Fire Protection Plan -   signed permit?      Scaffolds -   on site?     Heavy Equipment -   haul routes     Concrete/silica   exposure -   areas/tasks involved     Pressure testing -   in scope of work     Barricades -   do not cross red danger tape without permission of owner       Employee Signature  _______________________________________________________________   Date:  ________     Supervisor Name (print) ______________________ Supervisor Signature  ______________________     Date:  ________    
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‘Apollo Subcontractor
‘Safety Checklist

ApolloInc. s commitied o 100% health and safety. The Apolio safety pracess i solidly based on the Injry Free
Workplace phiosophy, through High Performance Safey. The key elements of ths process consist on the allowing

" Leadership: EStablshing Safey as a Vale rather than a prioity

« Belvior. Acceptance and Commitment o safety by Coice rather than compliance.

= Enironment: Maintaining the culture of the workplace at a gh Morul
Apollo’s Commitment s o eliminate worker njuries at every project site and workplace. Allemployees are obligated as
follows:

1. To conduct ther work in a safe manner.
2 Tostop work immediatly o correct any unsafe condion that s encountered
3. Totake comecive action so that work may proceed in a safe mannr.

tis the company goal and expectation thal NO ONE wil suffer an injury in the Execution of our work

Projoct Overviow
‘Scope of Project/ Schedule | Owner.

Employee Parking

Materal Storage | Delveries

WSDS Staton / Copies

First Ald Kils: Each subconiractor needs to come prepared with firstaid kis. A frst aid kit wil be located in the Apollo

fed office for emergency uss only

Saniation Faciies

Emergency Response Plan

Means of Access.

Fire Protection plan

Temporary Lighting / Power / Ventiation

Smoking and lobacco Poliies

Ciinic - Emergency phone numbers are postad in Apollo field offce by the phone.

Work Hours

Neighborhood Avareness.

Hospital Awareness
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Safety Requirements
PPE - Porsonal Prolecive Equipment: Safely Glasses, Hard Hal, Leather Work Boots, Gloves, High visiblly Vest

Fall Protecton - Allwork over 5., Fall Protection Work Plan, Training

Ladders — Training, Inspections, Usage

Granes - NGCGO, Pick Plan, Crane Certfications

Forkifts / Asral Lits  Certfcaton, Training, Daily Inspoctons.

Excavations | Heavy Equipment - Daily inspections, Training

Electrical

Hot Work

Confined Spaces

Weskly Safety Meelings / Tool box mestings

Siretch & Bond

Roporting Procedures for. Unsafe acts, near misses, and al accidents

Firs Aid rained personnol | Emergency Phone Numbers

Competent Persons: Trenching, Excavating, Scaffoiding

Housekeeping -Clean up Every Day, Every Sub, Every Area

Disciplinary Procedures: 1 Offenss: verbal warning unless the unsafe act s determined to be severe which al thal

point could lead to suspension or removal fom the project. 2" Offene: 2- day suspension. 3 Offense: removal

from tho project f the violation was a repea of ncreased soverityfor continuation of an unsafo act.

@ Project Safety Coordinators:
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Company Name. Date

Employee Name Employee Sigrature.
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APOLLO GENERAL WORK SITE SAFETY RULES

1 Allemployees shall partcipate in Stretch and Flex prir to each shift
Allinjuries regardless of severity shal be reported immediately to your supervisor. Documented on Pre-Task
Plan, Weekly Safety Meeting, and Time Card. Falure to report injury is grounds for termination.

3. You are required to participate in Pre-Task Planning and Safety Meeting.

4. You must sign pre-task plans, safety meeting, and time cards.

5. The Following are prohibited items on Apollo Construction sites and Property

Dangerous weapons (fire arms)

Ammunition

Esplosives
Incendiary devices
Controlled substances (e.g..illegal drugs and associated paraphernalia)
Note: Prescription drugs i their original containers are not prohibited
‘Any items proibited by law
Pets/animals (except certified guide/service dogs with prior approval)
Electronic cigarettes
‘Hood Strings. Lanyards (unless break away), Loose Clothing.
. Ear buds or other music listening headphones.
6. Hard Hats are reauired for all Construction Sits.
7. Cell phone use is prohibited whil Job it unless supervisor grants permission on a ase by case situation.
8. Fall protection s required 6 ft. Federal and 4 Ft Washington.
2. Youmust sign off on a Fall Protection Work Plan prior to any elevated work requiring fall protection.
9. Excavations 4 ft or more shall have egress (ladder) i vertical
10. You may not enter excavation 5 ft (Oregon), 4 t (Washington) without protection of sloping or shoring.
1. You must be trined in all confine Space Enries.
12. No Smoking unless area s designated.
13. Use of Alcohol or llegal drugs and marijuana before or during work hours may result in immediate termination.
14. Nofighting or Horseplay.
15. You must inspect cords and tools prior to use, to ensure safe operations.
16. All cord and tool sets must have the proper Assured Equipment Grounding color code in place.
17. All required guards must be i place prior to any tool use.
18. Must report any medication use that may affect your safety o the safety of others.
15. Standard Apollo PPE required on al projects is: Hard Hat, Safety Glasses, shirt with sleeves, long paints,
substantial boots above the ankie.
20, Any employes operating or occupying an aeral ift or fork truck i required to be trained and licensed for that
equipment
21, Ladders shallanly be used as intended by the manufacturer. The top two steps of astep ladder shall not be.
used
22. All nsafe conditions shall be corrected or reported to your supervisor immediately

23. I you question the safety of an operation Stop the Work and ask questions.

24. Seatbelts shall be worn when operating any type of equipment when seatbelts are equipped.

25. Good housekeeping shall be maintained at all fimes while working for Apollo.

26. You must comply with Apollo's/Bargaining unit drug testing program. A positive test includes: testing positive:
for llegal drugs, testing positive for legal drugs without a prescription, failure to show for random test as
required, temperature out of range, tampering with sample, giving a false sample or any other out of
compliance issue with the program.




